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HOMEPAGE

USER SIDE

HOME is the main page through which you can obtain information on courses purchased (COURSES section),
the company (ABOUT US section), contacts and the catalogue of courses offered. The courses are grouped into
cateqgories for easy viewing. Finally, highlighted courses that can also be purchased will appear on the home page.

.
‘ VITECO Catalogue Categories Contacts Q, Search course ! a'] ~ @ (CY

o U |

The icons in the right-hand menu represent:

@ USER with personal information and order records;

™ CART to buy online courses;

Q. SEARCH for courses in the catalogue;

8.1 MY COURSES to view all courses in which you are enrolled.

L o G I N . Create an account

\IIITECO

By clicking on the USER icon and s
selecting REGISTER, the new user
will be able to register. e erone

Once this has been successfully o

[ stay logged-in
completed, the user will receive a

©

Log in Register
assword”

confirmation e-mail and then an = |

authorisation e-mail; if registration Forgot password? Laceepthe privacy sttement
Mon sono un robot g

via a social network is chosen, it will —
G Continue with Google

be possible to log in directly with

(5] Continue with Facebook

the credentials of the selected social

network for subsequent use. [  Continue with Linkedin

Please note: Customisable registration field during platform implementation. The e-mail address set during

reqistration will be linked as username.
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CATALOGUE AND COURSE
PURCHASE

In the CATALOGUE section you can see the categories which include the courses.
.‘ yITFqO Catalogue Categories Contacts Q, ! g @ =

Al Catalogue

Course list!

[ Personal Development Courses ] [ Professional Courses l [ Creative Courses
Order by -

L4 (A ] el
Personal
Development
Courses

[ W
Professional Cour:

Unleash Your Inner Mindfulness Meditation Boost Your Confidence:
Potential: A Journey of for Beginners: Cultivate Overcome Self-Doubt
Self-Discovery Inner Peace and Achieve Your Goals

Free Add to cart Free Add to cart Free Add to cart

Click on the chosen category and then on the ADD TO CART button for the course you wish to purchase.

Click on the CART button to choose the payment method (PayPal, credit card or bank transfer). In the first two
cases the course will be activated automatically, in the second case the platform administrator will activate the
course after verifying the bank transfer.

USER PROFILE AND INVOICES

In the upper menu, the round button on the right represents the USER. Through its drop-down menu, you can
access your courses and user profile.

Click on the PROFILE button to access your account information and order history.

In particular, through the ORDER HISTORY section, you can access information on purchases and download the
invoice by clicking on the PDF button.
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Orders

Number Status Date Payment method Total

1616085254156 Pending 2021-03-18 17:34:14 paypal_express 550.00 =
1616085080155 Pending 2021-03-18 17:31:20 paypal_express 550.00 =
159059053679 Pending 2020-05-27 16:42:16 350.00 =
158825885277 Order Placed 2020-04-30 17:00:52 0.00 =
158575569176 Order Placed 2020-04-01 17:41:31 0.00 =
158567130275 Order Placed 2020-03-31 16:15:02 0.00 =

COURSES

The screen shows all purchased courses in chronological order. In addition, you can classify courses by year and
monitor or implement the following actions:

view the list of courses with the progress percentage in the blue bar;
view the status of the course (start/in progress/completed);

start a course with PLAY button;

access statistics;

LKL

download the certificate (this action is only enabled once the course is completed).

.‘ VITECQ Catalogue Categories Contacts Q, Search course ! i} W (C3
:‘j My courses Q ‘ l Filter by year - l Order by ~ I
Python Programming for Data Science: Build Predictive Models 2024-09-16

START COURSE ’

Project Manag; Plan, E te, and Deliver Successful 2024-09-16
Projects
& g
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INDIVIDUAL COURSE PAGE

By clicking on a specific course, you can:

v view the description;
v access all available modules. Click on a single module to start it.

The green flag will indicate whether a course has been taken or not. A course may be propaedeutic or not. The
completion of video, timesheet and .pdf modules is checked by the length of time spent on the module.

At the end of the course, if provided for by the administrator, the learner may take the final test to obtain the
certificate.

.
‘ VITECO Catalogue Categories Contacts Q, Search course 'H' 5 @ T3

Project Management Fundamentals: Plan, Execute, and Deliver Successful
Projects

Course programme

Module 1 - Fundamentals -

How to plan a project?

[#) Calendar
7= Quiz - How to plan a project

Learn the core concepts of project management. Gain the skills Module 2 - Execute -
needed to plan, organize, and execute projects effectively. From
initiation to closure, discover how to manage scope, time, cost,
and quality to achieve project success

How to execute a project?
7= Quiz - How to execute a project
Module 3 - Delivering a project -
How to successful convey a project

¥= Quiz - Delivering a project

There is the option of inserting intermediate mathematical questions to check the user’s presence during the
execution of a video or timesheet.
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CATEGORIES

The CATEGORIES section allows the learner to view the full list of courses, organised by category. By selecting
a single category, the user can explore all the courses included within it.

VITECO Calologue  Calegorios Conlacls €3, Search courss - Lagin m

CATEGORIES
o M
Personal Professional Creative Courses
Development Courses
Courses

CONTACTS

The CONTACTS section allows the learner to acquire all the information needed to contact the company (e.g.
telephone number, operational and legal headquarters, contact form).

.‘ VITECO Camlogue Categones  Contacks Q, se ‘E Q - 0 -

B8 Contacts

Ehooss the way you prafer to communicate with us.

] E-logos

i Quessa mappa &t So0gie My Maps.

Write us for any kind of question.

— , s ‘ > Firstname’
cora 5 a T
Q Crocorucion a Qrisor iz
Gourmat Dt di ; B 8
‘\‘I{G. DANNUNZio ® ff,‘[ Y N—
iy, B B
Contral Bark Hm:ndiv i, :
3 3 cannzroca@ 4 Bso
3, L T “
4”\3‘; . 1 L'd'V * 2 LagoAguieia e Phaone
e ok |
ente iyt B k£ 2 Calls Efepa
nalia @) £l z a =
: B F  coonseupE) _—
s 8 ™
partimento di B w‘a‘“ . Ww‘,:
in AL imptagn ) v'__% AL M“IQ
ais ] Calatea] “».,L E
Googhe MyMeps | piacaitea Message”

e o o

Registered office

ia Mano Sangiongi 37. 95125 Catania CT

E Operational office
—3

| accept the privacy statement

Non sano un robot e
Contacts

0955665339 m Ochat

“Via Marlo Sangiongi 37, 55123 Catania CT
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CATALOGUE

@—Logos

The CATALOGUE section allows the learner to explore all types of courses available for purchase. In addition, the

user has the possibility to filter the courses according to categories to easily find those of interest.

.
‘ VITECO Catngue Categores Contacts Q se

Ml Catalogue

Course list!

n [ Personal Development Courses | [ Professional Courses | [ Creative Courses |

Couraes

Unleash Your Inner
Potential: A Journey of
Self-Discovery

Graphic Design
Fundamentals: Create
Eye-Catching Visuals

Crestive Courses

Digital Marketing
Analytics: Measure,
Analyze, and Optimize
Your Campaigns

400,00 € Course already bowght

[
Professiosal Courses

Mindfulness Meditation
for Beginners: Cultivate
Inner Peace

Python Programming
for Data Science: Build
Predictive Models

Creative Courses

Time Management
Techniques: Maximize
Productivity and Reduce
Stress

wa @ e

Boost Your Confidence:
Overcome Self-Doubt
and Achieve Your Goals

[y —

Ul/UX Design: Create
User-Centric Digital
Experiences

350,00 € Course alieady bought

Project Management
Fundamentals: Plan,
Execute, and Deliver
Successful Projects

SR -

10
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HOMEPAGE

ADMIN SIDE

When credentials are entered, the login page is the CONTROL PANEL, which displays in order: the number of
courses promoted, two descriptive graphs of trending courses and the change in active users over time, ending

with a list of courses, learners and recent orders.

— i @® Viteco DEMO
— @ Peview A& & W g

Dashboard

PASSED LEARNERS
Period

febbraio 2022 a

11 Expmt*

157,14%

From the previous menth

TRENDY COURSES ACTIVE USERS

] Users Active users

250 40
200

150 20
100 20

0 a0y o o y @ » 5 5
. m\.\ua(‘! ;ah“‘“"“ e gt whed e W P.Uqus%ep\amva

@

The menu contains the following sections:

ENROLMENTS - opens a submenu with ORDERS - LEARNERS - GROUPS - COUPONS - REPORTS;
CHAT - allows the manager or lecturer to message with learners;

COURSES - opens a submenu for managing CATEGORIES - CERTIFICATES - COURSES - WEBINAR;
CONTENTS - allows you to insert banners in the platform and customise the HOMEPAGE;
ADMINISTRATION - allows you to configure GENERAL SETTINGS, POWER USERS and massive imports
of learners from IMPORT.

@ mg®

12
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ENROLMENTS

By accessing the ENROLMENTS section, you can manage:

1. ORDERS

This screen shows all purchases made by users and the status of the purchase.

= e-Logos — [ A & m =
ok
Orders

EXPORT INVOICES (XML} SEARCH

[ Perind [3 Period [ Start date [BEnd date
semtembre 2024 =] n Lastyea ~ 23092024 ggmnvaaaa

hold (=]t N S Al

2383-1720090443 0410712024 125422 004 . @view 0]
2374-1712067309 02/04/2024 16:15:49 002 Bank transher rmcenme B View
1856-1711020008 21/03/2024 12:20:40 001 @ View n
2375-1701966162 071212023 17:22:42 001 (T —— @ View ﬂ

Showing 1 ta 4 of 4 entries (filtered from 152 total entries) Previous o Ty

v/ When the purchase has been made, the user name will be shown next to the TRANSACTION IN PENDING
field, if the user has paid by bank transfer, it indicates that the payment has not been received yet;

v/ If payment was made by bank transfer, you can confirm the transaction by clicking CONFIRM and the field

will change to TRANSFER RECEIVED;

Upon receipt of payment, the username will be followed by the message PayPal or Transfer Received;

<L

The VIEW button next to each purchase allows you to acquire more information about the course purchased
and the invoice; from here you can download the individual course invoice in .xml or .pdf format;

+ By clicking on DOWNLOAD INVOICE (XML) you can export the purchase file. You will be able to export
a .zip file containing all invoices from the selected period in .xml format, ready for the Revenue Agency

format standard.

13



Table of Contents | English Handbook / @—Logos

2. LEARNERS

This screen allows you to identify all users registered on the platform.

™= e-Logos — € A & m aa

v
v
v

<L

<<

Learners

&+ Enak &- Disabled + New learner
SEARCH BY GROUP ADD TO THE GROUP
Groups v Graups v
SEARCH BY COURSE ADD TO THE COURSE
I '
C N @c -
- o .
o : -
- -

New learners who register on the platform are automatically added to this list;

By clicking on NEW LEARNER and filling in the LEARNER FORM, new learners can be added;

By clicking on the ADD TO GROUP button, the user (to be selected by flagging) can be assigned to a
group;

With the ADD TO COURSE button, the learner is automatically assigned a course;

With the EXCEL, CSV AND PRINT buttons, you can export the list of all learners registered on the
platform;

SEARCH allows you to search for users by e-mail, first or last name;

In relation to each learner, it is possible to monitor activity, modify profile data, access the relevant
account and delete it;

It is possible to change the activation status of a learner by clicking on ACTIVE/NOT ACTIVE.

14
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3. GROUPS

The GROUPS section allows you to create new groups to which you can assign courses or packages. These
course groups can be enabled and disabled, edited and deleted.
By using MANAGE you can view the list of learners enrolled in the group, delete them or disable them from the

group. You can also view the active courses for that group.

= e-Logos — ¢ A O W :
Groups
ADD TO THE COURSE
.

Show " Search:
o [
. - |
o [0

4. REPORTS

Overall, it shows the performance of individual courses, distinguishing the MOST-SELLING COURSES, the amount
of INCOME, the SALES PERFORMANCE over time and the PAYMENT METHOD.

n
®

= e-Logos A & W

&% Enrolments

Reports

INCOMES SALES TREND PAYMENT METHOD
Tatal 319.68 Yesar

012024 - 2310220241 2024

' \ﬂm s | i= NN L

FFEFTRF P PF DS

3
2
oo 2

2020 v Get menthly sales

HMonth Courses Coupon discaunt VAT Tatal
July 2024 =) . 6342 30001
pril 2 7 Q.0 A0

arrh 2074 4, nne A 4R
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5. COUPONS

Using this page, the company can generate coupons to be linked to individual courses. In order to generate a new
coupon, ‘Coupon code’, ‘Number of uses’, ‘Limit per order’, ‘Enable/Disable’, ‘Type of coupon’ and ‘Reduction

amount’ must be identified.

= e-Logos = B bew & @ m S YmeDErO

& Enrolments

Coupon Coupan list

Apply e agon [ b enling o ~

Code

400:00 - 25(10/2024 D0:00

Reduction amount

o %

16
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COURSES

By accessing the COURSES section, you can manage:

1. CATEGORIES

Within this page, you can add, edit, organise and delete categories.

@  Viteco DEMO
AR i

= e-Logos E B pevew B OB W

Categories

(2] =~ HName s Enabled & Actions

Showing 110 4 of 4 enmries

@ ADD NEW CATEGORY AND/OR EDIT;
© ORGANISE CATEGORY;
@ DELETE CATEGORY.

A) ADD NEW CATEGORY AND/OR EDIT

In the first TAB, DESCRIPTION, the following fields must be filled in:

v/ NAME: with the name of the category;
v/ ENABLED/DISABLED: enables the category to be displayed or not on the front-end side.

= e-Logos = G hww B O W L VEaboo

Category Cstegares

i o

17
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The second TAB, ATTRIBUTES, contains the following fields:

v/ SLUG: allows you to indicate the text that appears in the address and if it is not already filled in by
default, the name is the same as the category name;

POSITION: allows you to sort categories according to the priority chosen;

INTRODUCTORY TEXT: currently not front-end enabled, but can be enabled;

PICTURE: allows the insertion of an image to be associated with the category.

AANIN

= e-Logos = @ boew & @ m & YmeDErO

Category Cstegaries

Descriotion

Ineraductory text

[ msoe |
ol vmeco
The third TAB, SEO, contains the following fields:
v/ SEO TITLE: title for Google search results;
v/ META DATA: enter description with HTML code.
= e Logos = e 2 O m AV
Category Catenaros
ol vreco

18
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B) ORGANISE CATEGORY

By clicking on the ORGANISE button, it is possible to determine the order in which the courses are to be
displayed within the category. Simply drag and drop the courses into the order of your choice.

= e-Logos E € A & me

Be

QOrganise category: Corsi Asincroni

You can change the order of the courses by simply dragging and dropping them

sku Hame

=

C) DELETE CATEGORY

Clicking on the DELETE button will delete the category. Before deleting categories, the corresponding courses
must be deleted.

19
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2. COURSES

The entries in this section allow you to create new courses, filter existing ones by category, group or type, as

well as to view details of courses already created.

- °®
— € A L1 -
Course list
B (oo | oo |
[ ]
SEARCH
~ ~ T -
CREI0 s

-IQI'DI

L2 & & O @8

R & @ 0O 8

<4 ADD NEW COURSE AND/OR EDIT;

[~* Monitoring: allows you to view the progress of users enrolled in the course, check
module statistics and download detailed reports.

& Modules: shows all modules of which the course is composed and allows new ones
to be added.

E,f Edit: allows you to edit course details such as title, description and content.

Duplicate: duplicates an existing course, creating an identical copy ready to be
edited or used.

]ﬂ[ Delete: permanently deletes the course from the platform, removing it for all users.

20
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ADD NEW COURSE AND/OR EDIT

In the DETAILS TAB you must enter:

v/ COURSE NAME;
v FULL COURSE DESCRIPTION: this description appears on the course page;
v/ SEO INFORMATION: URL Keyword, Title Tag, Meta Tags.

— . fiteca DEMO
= e-Logos — (2] A & W ; i
Course Caurze list
. . SETTINGS
Caleguri 5 Crucil
Course stave
GENERAL SETTINGS —— o
Narmies
KU
Description
Shaw madules on the course pane
Paragraph ~|B Y I |E~Al~Av E~xZiz @ EE @B~ %
s w
Pric WAT included
SEQ
Slug
Meta itk

Meta descrigtion

I 1L 1 = a1 i o g sLess i

[ZF &phy B Save

.
‘ VITECO

o-Liges we.+ 25 - VITECO S

In the CATEGORIES TAB you enter one or more categories of interest related to the respective course.

— [ ] iteca DEN
™= e-Logos = &~ A & W .
Course Course list
N SETTINGS
Ditails Lzt Seations E-teaming Crudits
Course state
SELECT ONE OR MORE CATEGDRIES Disabled -
Name )

Show modules on the course pane

“es w

Price WAT included

21
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In the CREDITS TAB you can enter:

+ Number of course credits;
v/ Date of accreditation.

= e-logos

Course

Sector codeTraining objective

Editian

Arzredilation starl daly Acrzuditalion vrd dale

animmiaaza o apmmisana

Text to be inserted in the certificate

Text ta be insertec i1 the certficate

Vsragrapn v B YU I &y Ay Av =

Training event type code

Jusbane lisriing wilkum] luloring

Commissiona Mazienale

Sponsar

.
‘ VITECO

@—Logos

. @  Viteca DEMO
A O W m

Caurze list

SETTINGS

Course state

Disabled ~
SR
Show modules on the course page

ez -

Price WAT included

EF by B Save

22
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In the E-LEARNING TAB, please enter:

LKL

= e-Logos

Course

Butails

Order

Prapaleutic

Dizabled

Dewnload certificate

Mo

Subjects covered by the programme;
Course order within the category (not compulsory);

Course hours and duration in days;

Subjecls ovend by lhe: pragromm

Tichurs/Spuidkers Calegurics Sertion
Hours Minutes
Fagiul recognilion
i MNe
Mesoriste the certificate
- Jclaull

Propaedeuticity: if Yes, all modules will be propaedeutic.

m S
Course duration in days {0 = unlimitec)
Fawe reognilon inleral
- 20 seconds -
.
‘ VITECO

@—Logos

& & m

Caurse list

SETTINGS

Course state

Disabled ~

S

Show modules on the course pane

Yes b
Price AT included

Using the fields in the right-hand column, you can define:

v
catalogue;

AN

Price.

SKU: course identification code;

Show modules on the course page;

Course status: enabled/not enabled, to set the visibility of the course in the online

23
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COURSE MONITORING

The options on this screen are:

v/ All USERS REGISTERED IN THE COURSE;

v/ Total TIME spent;

v/ Their PROGRESS;

v/ The DETAILS field allows you, by clicking on the plus button, to view statistics by individual module such
as START DATE, PROGRESS, SCORE and TIME SPENT within the module;

v/ The possibility of REMOVING a performed activity: the administrator can allow a user to repeat a test

that could only be performed once.

= e-Logos e A & m ;

e

1B Detailed logs m [EYRERN Ml 12 Export subscribers (CSV)

i Q o) e
2 0 0 0%
Show 5 i Search:
o First name s @E-m @ Time Detai: EFinal d
7713 00:00:00 + u
7734 00:00:00 2 + n
Showing 1t0 2 of 2 entries Previous ° Next
.
- VITECO

24
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MODULES

The options on this screen allow individual management of the modules for a single course.

v/ The ORDER button allows you to change the sequence of modules in the course by simply dragging and
dropping the MOVE button. Please note: Module position is crucial for propaedeuticity;

v/ The REQUIRED field allows you to select whether the content must be compulsorily supported by the
learner or only optional;

The DELETE button allows you to delete 3 module;

AR

The EDIT field allows you to change the settings of the training module (the form is the same as for NEW
MODULE). The fields within it are:

O SELECT MODULE: allows you to choose the type of training content;

O NAME;

O SECTION: if sections have been created, select the section where the module is to be assigned within
the course;

O CONTENTS: allows the upload of training material in the format provided by the selected module;

O TIME (in hours and minutes): the minimum time to be set for the course to be considered completed
and for propedeuticities to be unlocked and the certificate to be downloaded. In the case of quizzes,
this is the time required to complete it;

O MINIMUM SCORE: to be achieved in order to pass the module.

= e-Logos = € A & m

Module list

+ New module I8 Monitoring

NOT ASSIGNED

Order Name Type Enabled ® Visible Required

[ 8
= o
a cx
n & Owebinar BRepors F @
& o
8
0
e

25
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HOW TO CREATE A QUIZ

To create a quiz within an existing course, click on MODULES and then on NEW MODULE.

= € A O m

Meodule list

+ New module ke Monitoring.

NOT ASSIGNED

Order Mame Type Enabled ® Visible Required Actions

£

On the screen that opens, first enter the name you want to give the quiz you are creating and select the type
of service (Quiz - Multiple Choice). By default, there will be a template to download and fill in with the quiz

questions and answers.

= e-Logos = € A @ m =

Module Course list > Course ~ Module list

== Monitoring

SETTINGS
Details Contents

Time @
GENERAL SETTINGS Hours Min
Select a module o o0
-
Mini
Name o
Multiple-chaice quiz Appl
i v 2 Apply Random questions
@D Required for the purpose of calculating the final result. @ Mumber of visible questions
1
Section L
ot assignec .
CONTENTS Maximum number of attempts available
Download the template to follow te import multiple-choice quizzes massively ndless -
b
Haurs bet tempt
To configure the resource click on the Apply button and then choose the "Contents” tab at the top o

@D Show answers at the end

26
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Otherwise, you can click on the CONTENTS field to enter the questions and answers manually. Then select the
correct answer and score the individual answer. In an entire quiz, the maximum score is 100; therefore, if you

enter 10 questions, you must spread the total.

= °
— e A D W g

1= Manitoring

Details Contents.

Time @

Hours Min
L 01 o
| Limport || & Export ‘

Number of visible questions
1
oo
o
oo

Random questions

revious button

@D Show answers st the end

.
‘ VITECO

To conclude, set the time for the quiz to be completed, whether or not you want random questions to
appear and, finally, whether or not you want only a specific number of questions to appear from the pool
of questions uploaded. Press SAVE to save the quiz.

27
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CONTENTS

1. CAROUSELS

Through the CONTENTS section you can add or replace banners on the platform. These must be in .png format.

You can insert several banners that will change automatically, e.g. with reference to a specific course to be

promoted.

= e-Logos = € A & m 2

Banner collections

Show entrie: Search;
Showing 1to 4 of 4 entries Previous ° Next
"' VITECO
2. PAGES
Through this screen, you can define the contents that represent the company.
= e-Logos = [ A - 2
Pages
Show entrie: Search:
Showin g 1to 1 of 1 entries Previous ° Mext

.
‘ VITECO

28
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ADMINISTRATION

1. POWER USER

This section allows you to create new managers who manage the entire platform or new lecturers who manage
courses to which they are assigned.

= ; € A & W

Power users

Show 100 v entries Search:

First nama +  Sumame - @Email +  Usorname +  Profiletyps s Actions

29
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FAQs

n CAN THE REGISTRATION FORM BE CUSTOMISED?

Yes, absolutely! During installation you can indicate which fields to leave and which to remove; you can also
add new ones.

CAN THE ADMINISTRATOR ADD NEW USERS AND GIVE CREDENTIALS TO THE
LEARNER?

Yes. Just go to the Learners section and click on New Learner.

IS THERE A POSSIBILITY OF CREATING A COURSE BASED ON AN EXISTING
ONE?

You have the possibility to duplicate an existing course by going to the Courses section. This way you will
only be able to edit content that differs from each other.
K3 s THE PLATFORM READY FOR ELECTRONIC INVOICING?

Yes. At the time of purchase, an .xml file will be generated that can be sent to the Tax Agency.

A LEARNER POINTS OUT THAT, DESPITE ENTERING THE CORRECT ANSWERS,
THE TEST IS FAILED

In such cases, care must first be taken to ensure that the course parameters have not been changed during
the course. If this is the case, the changes will not be applied to those who have already purchased and
started the course and, consequently, errors may be generated.

WE HAVE UPDATED THE DATA OF A COURSE PACKAGE, BUT NOT EVERYONE
DISPLAYS THE APPLIED CHANGES.

Changes applied to a course package do not automatically apply to those who had purchased the package
prior to the changes.

A USER REPORTS THAT HE TRIES TO LOG IN WITH HIS NAME AND PASSWORD,
BUT IS UNABLE TO ENTER THE PLATFORM.

Please note that the username for logging into the platform is the email you entered during registration. It
is not possible to log in by entering your first and last name.

AT PAYMENT CHECKOUT, THE BANK CONFIRMATION WINDOW IS BARELY
READABLE, HOW IS THAT POSSIBLE?

This is a typical example of an error that does not depend on the platform, but on the provider used for
payment methods. We recommend using a provider with a solid user-experience.

a IS THERE A POSSIBILITY TO MASSIVELY IMPORT USERS INTO THE PLATFORM?

Yes. Via a .csv file you have the possibility to import users into the platform. The template to follow will be

provided to you on request.
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